
 
Job Description 

 
Title:   Vice President of Accounting  
Status:   Full Time 
Reports To:  EVP 
Location:  Packard Rd 
 
Purpose: 
 
Direct and manage all practices and activities in the Finance and Accounting functions to ensure 
compliance with State and Federal rules and regulations.  Manage auditing, accounting, and 
recordkeeping activities of the credit union to ensure they meet generally accepted accounting practices 
(GAAP). Make recommendations relating to budget preparation, income forecasts, and 
operational changes as needed. 
 
Requirements: 
 
Bachelor’s Degree - Required 
Minimum 10 years of progressive leadership in Managerial Accounting and Financial Management 
positions 
Proficient in Microsoft Office suite of programs 
 
Duties & Responsibilities: 
 

1. Directly or through subordinates, oversee and manage the financial and accounting functions of 
the credit union to include: AP, AR, budgets, GL, financial analysis, financial reporting and 
recordkeeping, payroll, and taxes. 

2. Develop, implement, and evaluate policies and procedures for the Accounting/Finance 
Department. Ensure that policies and procedures reflect current regulations and are 
communicated to and implemented by subordinates. 

3. Assist/present monthly reports to the CEO/EVP and potentially the Board of Directors and 
Senior Management 

4. Participate in determining deposit and loan rates. 
5. Work with the Chief Investment Officer regarding investment decisions 
6. Hold periodic staff meetings. Identify areas for improvement, changes in procedures, new 

developments, or changes in services. Keep staff up to date on trends and general credit union 
information. 

7. Review credit union finance projections and monitor cost control activities.  Approve and 
implement cost control strategies on an as needed basis. 

8. Responsible for preparation of budgets and periodic analysis of budget variance. 
9. In conjunction with the VP of Branches help/develop various internal audit procedures, i.e., cash 

counts, teller drawer audits, review of employee accounts, loan documentation, wire transfers, 
etc. 

10. Assist/serve as the credit union’s liaison with regulatory agency examiners and auditors. 
11. Attend Board meetings to report on assigned areas of responsibility. 
12. Attend all committee meetings (HR, ALCO, Delinquency, Policy and any ad hoc) and other duties 

as directed by the CEO, EVP and the Board of Directors. 


