
 
Job Description 

 
Title:   Commercial Loan Analyst (CLA) 
Status:   Full Time 
Reports To:  VP of Lending 
Location:  Packard Rd 
 
Purpose: 
 
The Commercial Loan Analyst (CLA) is responsible for analyzing credit requests and data, generate credit 
write-ups, analyze financial statements, assist in credit recommendations, insure compliance of loans 
with credit policy and assist in the management of the Commercial loan portfolio.    
 
Requirements: 
 
Bachelor’s Degree - Preferred  
Strong knowledge of commercial credit principles and pertinent laws 
Excellent business, financial statement, collateral analysis and research skills 
Knowledge of economic and accounting principles and practices, banking and the analysis and reporting 
of financial data 
Completion of formal credit training program or equivalent experience – preferred  
Effective oral, written and electronic communication skills 
Ability to communicate objective views based on professional analysis 
Proficient in Microsoft Office suite of programs 
 
Duties & Responsibilities: 
 

1. Ability to proactively analyze financial statements by identifying trends, weaknesses, industry 
comparisons and compiling into a comprehensive report for loan approval 

2. Prioritize multiple tasks to meet business member deadlines while ensuring credit integrity of 
the transaction 

3. Maintain an organized workflow and maintain all files in an orderly fashion  
4. Maintain good communication with lending personnel through timely meetings and written 

correspondence.  

5. Work closely with the credit unions Commercial Credit Committee(s) to ensure the approval 
process of all loans is working efficiently.  

6. Collect (not limited to): financial statements, tax returns, personal financial statements, 
insurance, title work, etc. for proper maintenance of the loan portfolio.  

7. Responsible for any and all internal/external loan audits receiving a minimum of “Satisfactory”  

8. Interact with business members for ongoing development of credit/financial history to make 
accurate loan recommendations.  

9. Assist in evaluating reports, decisions, and results of department in relation to established 
goals. Recommend new approaches, policies, and procedures to affect continual improvements 
in efficiency of department and services performed.  

10. Assist in other tasks and projects as assigned.  


